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Misconduct is conduct or practice within the School that is potentially illegal, corrupt, 

improper, dishonest, unsafe, and unethical or which amounts to significant 

mismanagement. Misconduct covered by the policy includes any conduct that:  

 Is dishonest, fraudulent or corrupt; 

 Is illegal, such as theft, drug sale or use, violence, harassment, criminal 

damage to property or other breaches of state or federal legislation 

 Is unethical, such as dishonestly altering company records or engaging in 

questionable accounting practices or wilfully breaching Oakleigh Grammar 

Policies;  

 Is potentially damaging to Oakleigh Grammar, such as unsafe work practices 

or substantial wasting of resources; 

 May cause non-financial or financial loss to the School or damage Oakleigh 

Grammar’s reputation or interests; or 
 Involves any other kind of serious impropriety 

 

4. Relationship with the Complaints Management or Harassment, Discrimination & 

Grievances Policies 

This policy is designed to complement normal communication channels between students, 

parents, teachers, other employees, volunteers and the Executive. It should be read together 

with the other related polices, which are designed to deal with concerns and/or complaints 

about conduct which do not rise to the level of illegality, dishonesty, fraud or other serious 

misconduct. 

 

To assist with determining which School policy is best suited to support your concern, refer to 

the following Terms of Reference in the first instance.  

  

Complaints Management or Grievances 

Policy - Refer to this policy if you have a 

concern or complaint about conduct which 

does not rise to the level of illegality, 

dishonesty, fraud or other serious 

misconduct within the School.  

 

 Whistleblower Policy - Refer to this 

policy if you have a significant concern 

around business operations of the School, 

a breach of legislative responsibility, 

serious misconduct or unlawful activity.  

 

5. Reports or Disclosures about Child Safe Policy 

This policy should also be read in conjunction with the Child Safe and Mandatory Reporting 

Policies, which set out the specific requirements and processes for dealing with concerns 

relating to child protection, including as required by relevant legislation. Disclosures or 

complaints that fall within the scope of the Child Safe and Mandatory Reporting Policies must 

be dealt with in accordance with those policies. 

 

6. Reporting Process 

A person who has knowledge of or information about misconduct in school operations should 

report the misconduct in writing to a member of the Executive or the Principal.  

  

If a serious allegation of misconduct relates to a member of the Executive, a written complaint 

should be made to the Principal, who will raise the matter with the Chair of the Board. 
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If a serious allegation of misconduct relates to the Principal, a written complaint should be 

made to the Chair of the Board, whose contact details are available by contacting the EA to 

the Principal. 

  

If the reporting person desires anonymity, the report should be in writing and delivered via 

regular mail.  

 

A whistleblower reporting misconduct in school operations should not attempt to investigate 

the matter independently, as doing so may compromise the integrity of an official 

investigation and adversely impact both the whistleblower, the School and the situation in 

focus. 

 

A member of the Executive Team, Principal or Chair of the Board (as appropriate) will 

promptly and discreetly investigate any report of misconduct in school operations, with the 

assistance of other school officials, as appropriate. An investigator, other than one of the 

previously mentioned, may be appointed.  

 

All reports of reportable conduct will be subject to a thorough investigation. The person 

against whom the allegations are made will be informed accordingly.  The investigation will be 

conducted in an objective and fair manner, and otherwise as is reasonable and appropriate 

having regard to the nature of the reportable conduct and the circumstances. All reports and 

investigation procedures will be dealt with promptly.  

 

7. Anonymous Allegation 

A person seeking to make a disclosure or allegation of misconduct under this Policy should 

put their name to allegations whenever possible, as anonymous concerns are far less 

powerful. While anonymity is the right of any whistleblower, maintaining anonymity restricts 
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9. Timescale for Initial Response 

The investigator who is looking into allegations will aim to provide a response to the 

whistleblower within five working days, where appropriate and possible.  

The response will aim to: 

 Acknowledge that the concern has been received;  

 Indicate how the School proposes to deal with the matter; 

 Give an estimate of how long it will take to provide a final response; 

 Advise whether any initial enquiries have been made; 

 Advise whether further enquiries will take place; 

 Inform the whistleblower of support available to them whilst matters are looked into.  

 

The Investigator may also determine that the concern may best be dealt with according to the 

Complaints Policy or the Child Safe and Mandatory Reporting Policies. This will be indicated 

where and when appropriate, according to the aims and processes of those policies.  

 

The whistleblower will be kept informed of the progress and outcome of the investigation, 
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result of a report made under this Policy, they should immediately contact the Principal.  

  

The School will not tolerate harassment or victimisation of a whistleblower raising concerns in 

accordance with this policy. Any employees, volunteers, parents or students who victimise or 

harass any person as a result of their having raised a concern in accordance with the 

Whistleblower Policy may be dealt with under Oakleigh Grammar’s Codes of Conduct, 

disciplinary procedures etc.  

 

12. Untrue and Malicious/Vexatious Allegations 

If a whistleblower makes an allegation in good faith and with reasonable belief but it is not 

confirmed by subsequent investigations, the matter will be closed and no further action taken 

and will not result in disciplinary actions. If, however, the inquiry shows that untrue allegations 

were malicious and/or vexatious or made for personal gain then the School will consider 

taking appropriate disciplinary and/or civil action.  

 

Oakleigh Grammar may take disciplinary action, that may include dismissal where:  

 A staff member/whistleblower breaches this policy in making an allegation in bad faith;  

 A staff member breaches this policy by victimising a person who made, or may have 

made a whistleblower report. 


